CONTRACT

PRACTICAL INTERNSHIP
during the Bachelor's program at Cologne Institute of Conservation Sciences (CICS), 
Cologne University of Applied Sciences (Technische Hochschule Köln).
Between
The Institution of the Internship

	Name of the Institution and department:
	     

	Address:
	     

	City, Country and postal code:
	     

	Supervisor’s Name: 
	     

	Supervisor’s Telephone Nr.: 
	     

	Supervisor’s Email: 
	     


And
Thee Student of the Cologne Institute of Conservation Sciences (CICS), Cologne University of Applied Sciences (Technische Hochschule Köln), pursuing a BA-degree in Conservation and Restoration of Art and Cultural Property.
	Name:
	     

	Date of Birth:
	     

	Home Address:


	     

	Telephone Nr.: 
	     

	Email: 
	     


§1

Terms of Employment

The terms of this agreement should be a period of up to 18 weeks. 

The time period agreed for this contract is        weeks from       to      . 

The contract ends automatically without need of any explanation by either of the parties.
§ 2

Obligations of the Training Institution
The training institution agrees to
· supervise the student in practical conservation and restoration during the period stated above.

· release the student to enable their attendance of courses held at the University of Applied Sciences, if necessary.

· cooperate with the teaching staff of the Cologne University of Applied Sciences.

Cologne to enable the completion of the practical internship by the student. 
· assess the documentation carried out by the student.

· certify the duration, content and performance (success) of the student’s

practical internship (using the official form)

§ 3

Duties of the Student

The student is required to:

· carry out his / her / their work carefully and to make use of all educational facilities.

· follow the rules of the training institution, especially the Health & Safety rules, of which the student has been instructed at the beginning of the training period.

· follow instructions given by those in charge of the training institution.

· respect the working hours and, if absent, to inform those in charge without delay. In the case of temporary disability, the student is required to submit a medical certificate within the third day of absence.

· handle all tools, machines, equipment, and facilities with care.

§ 4

Secrecy

The student shall not, directly or indirectly, divulge, disclose or communicate to any person

information concerning arrangements or proceedings in the institution which are deemed to be secret. This also applies after termination of the employment contract.

§ 5

Insurance

During the internship period the student is enrolled at the Cologne University of Applied Sciences

and is covered by health- and student accident insurance protection.

Should the liability risk not be covered sufficiently through the Cologne University of Applied Sciences group insurance, the student is recommended to take out a liability insurance of his / her / their own for the period of the internship.

§ 6

Contract Termination
This agreement can be terminated prematurely by either party:
· in case of an important cause (§ 626 BGB), without written notice.

· if the student changes his / her /their training goal, the agreement can be terminated within

four weeks with written notice.

The termination has to be submitted in written form with explanation of the grounds for termination.
A copy of the termination notice must be sent to the University of Applied Sciences Cologne as soon

as possible.

§ 7

Contract

Both parties and the Cologne University of Applied Sciences receive a copy of this

contract.
§ 8 

Special Agreements

	     


	     
	
	

	Place, Date
	
	Signature Institution of Internship


	     
	
	

	Place, Date
	
	Signature Student
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